
Quick Reference Guide 

Accessing MEMFIS Reports 
In MyUNIverse 

ACCESSING MEMFIS REPORTS 
Staff with appropriate authorization can view and print Web Focus and Discoverer reports in MyUNIverse. 

1. Login to My UNIverse. 

2. Click MEMFIS Reports in the MEMFIS channel. 

 

3. Select the report you wish to run from the list. 

 

For questions, please contact the Help Desk at 3-5555, option #2 or email memfis-help@uni.edu. 
 

For questions about this document, please contact Pat Whitt, MEMFIS Trainer, at 3-6881. 
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