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FINDING YOUR FUND BALANCE 
 

Free Balance (Budget Variance) for General Fund Accounts 
 

Find your budget variance (free balance) for your account by running the Statement of Account, and 
locating the TOTAL Budget Variance amount.   

 

 
 
 
Statement of Account  
This report includes summary and detail information about each account, including revenues, and 
expenses.   

 By clicking Show Detail, users will see their Statement of Account by Object Code with the 
capability to drill down into many numbers 

o Users can “drill down” to view detail information for Purchase Orders, Requisitions, and 
Invoices (including check #, check date)  

 Click on Current Budget amounts to see beginning budget and any budget transfers 
 Encumbrance summary is available by clicking on the Total Encumbrance numbers 

 
 


