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The Budget Detail report can be accessed from UNI e-Business Reports in MyUNIverse.   

 Shows the current budget information including all budget fund transfers that have been processed 

 Replaces the information in BUA9 

 Access is based on the same security rules used for running other MEMFIS Financial Reports 

 Questions should be directed to budget@uni.edu  

 

1. Login to MyUNIverse with your CatID. 

2. Click Reports in your e-Business channel.  

3. Click Discoverer Reports. 

4. Select your financial responsibility, for example: ITS Administration, VP Admin & Finance, Biology. 

5. Enter your e-Business password and click Connect. 

 

6. Select  workbook UNI.UNIBU002D – Budget Detail Report. 

7. Select a worksheet: 
 The Budget Detail Report displays the Salary, Fringe Benefit, and Non-Personnel Expense items in the Total 

Budget column. 

 The Budget Detail Expanded View displays the Salary, Fringe Benefit, and Non-Personnel Expense budgets in 

separate columns. 

8. Enter the Account Code Parameters (optional). 

9. Click Apply. 
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10. Click Edit Parameters to rerun the report for a different account or set of accounts. 

11. Click the Printable Page to redisplay the page for printing; it may be necessary to switch to landscape before printing. 

12. Click on Export to export the report to Excel. 

13. Click Preferences to change how null values are displayed or the number of lines displayed (in the Worksheets section). 

 


