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VIEW W-4 INFORMATION 
 

UPDATE W-4 INFORMATION 
 

1. Logon to My UNIverse. 
2. Click e-Business Login in the e-Business channel. 
3. Enter your e--Business username and password. 
4. Select UNI Employee Self Service 
 

 
 

5. Click W-4 Form Employee Withholding Allowances. 
 

 

 
 
 

6. Click Update to update your Federal W-4 information.   
 
7. To update your Iowa W-4 information 

a. click Iowa Withholding Form (PDF).  
b.  Note that the Iowa W4 is located at the bottom of 

the Centralized Employee Registry Reporting Form 
(CERRF).   

c. Complete the form and print. 
d. Submit to Payroll. 

 
 

 

 
 

1. Enter the changes and click the check box for I Agree.  
For assistance, click IRS Federal W-4 Form (PDF) at 
the top of the page. 

2. Click  the Next button. 

 

 

3. Click Cancel to return to the previous screen. 

4. Click Printable Page to print a copy of the screen for 
your personal records.  Click your browsers back 
button to return to this screen to submit. 

5. Click Back to return to the previous screen. 
 
8. Click Submit to forward the changes to Payroll for 

processing. 
 

 
 

 
 

 


