Quick Reference Guide

VIEW YOUR PAYSLIP
Faculty and staff can view and print their payslips fromMEMFIS Applications.

1. Login to My UNIverse using your CatlD (same as your E-mail).
2. Click Access MEMFIS Applications/Timecard/Payslip/Leave Balances in the MEMFIS channel.
3. Enter your MEMFIS username and password.

4. Click UNI Employee Self Service.
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5. Click Payslip.

View Payslip for

Employee Mame Mary Merit University 1D 345678
Email Address mary.meriti@uni_edu

Choose a Payslip
*[31-0AMN-20058 - Check1 =]
Paysi

6. Click in the drop down box under “Choose a Payslip” and select the date of the payslip to view.
7. Click Go. See sample of a Payslip below.

8. Click the printer icon on the toolbar to print.
Payslip Details

Employee Employer name University of Northern lowa
Fayroll Monthly Employer Phone Mumber

Employee Address Pay Basis Salary
Fay Period
FPay Period FPayment Date Pay Begin Date Pay End Date
Calendar Month 31-JAM-2005 01-JAR-2Z005 Z1-JARN-Z005
Summanry

Gross Earnings Pre-Tax Deductions Taxes Deductions Het Pay
¥TD ADS7 .29 313.00 591.03 0.00 3146.06
Current 4057 .29 313.00 591.03 0.00 3146.06
Hours and Earnings
Description Current Hours Current Amount ¥ TD Hours YTD Amount Rate
Salary 4050.03 4050.09
Txbl Life Ins ¥.20 V.20
Pre-Tax Deductions Taxes
Description Current YTD Description Current ¥TD
TiaA CREF 20250 20250 Medicare 57.23 57.23
UMl Health PT 92.50 92.80 Federal Tax 101.10 101.10
UMl Dental PT 18.00 18.00 Social Security 24470 24470

I& State Tax 188.00 188.00

After-Tax Deductions Accruals
Description Current ¥TD

Mo data exists

Tax withholding Information

Type Marital Status Exemptions Additional Amount

Federal harried 4 0.00

lovwra rarried 4 o.ao

MNet Pay istribution

Check/Deposit Humber Bank Hame Account Type Account Number Amount

31309 LRI Credit Union c PeE000 3146.06
9. Log out.

For questions, please contact the Help Desk at 3-5555, option #2 or email memfis-help@uni.edu.

For questions about this document, please contact Pat Whitt, MEMFIS Trainer, at 3-6881.
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