Revised 07/2010
UNIVERSITY OF NORTHERN IOWA

FACILITITES PLANNING

PREBID CONFERENCE AGENDA

Project:  
Date: 
1. Introductions:

a. Design Professional.

b. Owner.

c. Circulate attendee sign-up sheet.

2. Project Description.

3.   Bid Date/Time/Place:

a. 2:00 p.m. (date)                             .             

b. To be received (location)                                                      at UNI.                                     
c. Late bids will be returned unopened.
d. Public bid opening/bids read aloud.
e. Bids cannot be withdrawn for 45 days after date of opening.
4.  Bid Submittals:

a. Must be on exact copy of Form of Bid in the Documents.

b. Form of Bid submitted separately from other forms as outlined in Article 3 of Instructions to Bidders.

c. Bid security is 5% of the bid amount:

(1) Cash deposit.

(2) Cashier’s check.

(3) Certified check.

(4) Bid bond.

d. Equal Employment Data Reporting Form or Certificate of Reporting Form.

e. Targeted Small Business Form.

f. Iowa Contractor’s Registration Number.

g. Add Federal Requirements as needed.

5. Board of Regents Equal Opportunity Policy and Applicable State and Federal Anti-Discrimination Laws  (General Conditions).

6.    Targeted Small Businesses participation goal is 10%.

7. Addenda/Interpretations:

a.   Written requests must be received 7 calendar days prior to bid date.

b. Addenda to be received by bidders at least 48 hours before time of bid.

8. Substitutions:

      a.

Written requests must be made at least 14 days prior to the date set for receipt
of bids.

b. No substitutions officially accepted until noted as such in addenda.

c. Bidder is responsible to demonstrate equal or better characteristics of requested substitute.

d. Substitutions after award are discouraged and will only be permitted if there are extenuating circumstances or if there is an advantage for Owner.

9. Contract Conditions:

a. State Board of Regents General Conditions as published in the documents.

i.  Tax exemption certificates per paragraph 3.6.2.

b. Supplementary Conditions.

c. Special Conditions.

10. Subcontractors:

a. Successful bidder shall provide a list of all subcontractors within 48 hours of award.

11. Form of Agreement:

a. See Agreement following Instructions to Bidders.

12. Performance and Payment Bond (successful bidder):

a. Due with the delivery of executed agreement.

b. Surety Bond in the amount of 100% of the contract sum.

c. Use form following Instructions to Bidders.

13. Insurance (successful bidder):

a. As stated in the General and Special Conditions.

b. Builder’s Risk Insurance: See Special Conditions.

c. Certificate of Insurance required: See Special Conditions.

14. Project Meetings:

a. Preconstruction meeting.

b. Preinstallation meetings where specified.

c. Progress meetings; no more than two weeks apart.

15. Schedule/Completion of the Work:

a.  
All work must be completed no later than                                 .

b. Construction phasing (when applicable).

16. Construction Submittals (successful bidder):

a. See Division 1 and Technical Specifications.

b. Construction schedule.

c. Schedule of values.

d. Pay applications.

e. Shop drawings.

f. Operation and Maintenance Manuals.

g. Marked-up Construction Set Documents

h. Others.

17. Temporary Facilities:

a. See Division 1 for specifics.

b. Construction fence.

c. Parking.
(1) Owner’s parking for persons with disabilities must be maintained at all times.

(2) Contractors must purchase permits for parking anywhere on campus.  Parking with a CS sticker is allowed in any B lots.           

(3) Limited parking of company vehicles is permitted on site, permit is still required.
d. Temporary Utilities.

(1) See Division 1 for responsibilities.

(2) See Technical Specifications for individual utility requirements.

e. Field Office (when applicable).

18. Demolition:

a. Salvage items:

(1) See Division 1 and Technical Specifications.

19. Hazardous Materials:

a. Asbestos.

b. PCB.

c. Lead.

20. Confined Space Procedures.

22.  Quality Control:

a. Testing is Owner’s responsibility unless specifically indicated as the responsibility of the Contractor.

23.  Elevator (when applicable):  

a. Limited use for construction.

b. Owner must also have access.

c. Restore to its original condition.

d. Warranty.

24. Copies of Construction Set Documents:

a. Construction Set Documents are the Project Manual and Drawings with the addendum (a) incorporated within the documents.  Five copies of the Construction Set Documents will be made available to the Contractor without cost.  Additional copies of the Construction Set Documents can be acquired upon  request for a fee of $        /set.

b. Copies of the Project Manual and Drawings with loose addendum (a) (not incorporated within) will be available at no cost from returned bidding documents.

25. Alternates:

a. See Form of Bid.

b. Scope of work for each alternate is summarized in Technical Specifications.

26. Owner-furnished Items (when applicable).

27. Project Closeout:

a. See Division 1 and Technical Specifications.

28. Pending Addenda Items.

29. Conflicts Between This Meeting and Construction Documents:

a. Construction Documents govern unless changed by Addendum.

30. Questions.

31. Site Visit

UNIVERSITY OF NORTHERN IOWA

PREBID CONFERENCE ATTENDEES
PROJECT:   _____________________________________________________
Date/Time/Place:   ________________________________________________
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