

APPENDIX EE
Joan Racki

Appendix EE

Memorandum

To: 
Joan Racki

From:


Project:

Date:


The following item is being transmitted for review and approval by the Board Office in accordance with Chapter 9 (2004 update) of the Board of Regents Policy Manual.

	___
	Approval to Proceed with a Construction Change Order which exceeds $50,000 for project with budget of $1,000,000 or more.

	
	OR

	____
	Construction Change Order (any amount) which causes cumulative changes orders to exceed 20 percent of original construction contract amount for project with budget of $1,000,000 or more.


	Contractor and $ Amount of Contract
	

	
	

	Change Order Amount Requiring Approval
	

	Not to Exceed Estimate
	$

	Final Pricing
	# - $

	
	

	Description of Work in 
Change Order
	

	
	

	Justification/Need For 
Change Order
	

	
	

	Availability of Funds

Within Existing Project Budget
	Funds are available within the last approved budget.

Revised Project Budget is included for approval.

Revised Project Budget being presented for Board approval in (month).

	
	


	Previous Change Order(s)

(list separately)

With Brief Explanation

And $ Amount of Each
	# - $

(Explanation)

# - $

(Explanation)

Etc.

	
	


Change Order enclosed for signature.  (Delete signature lines below)
OR

Change Order will be forwarded under separate cover for signature.  (Appropriate Institutional signatures required on Memo)
Requested:





Date

Authorized:


Approved:






Gary Steinke





Executive Director



Date

Date

Temp053BOR

08/07
