

APPENDIX M

DESIGN PROFESSIONAL AGREEMENTS
Full Design Professional Agreements are required for consulting services in excess of $10,000.  (Services below $10,000 can be acquired via purchase order).  The Board of Regents has standard agreements for Architectural Services, Engineering Services, and Special Services.  

1) The first portion (first 3 pages) can be modified as required for a project.  

2) Articles 1 through 14 of the Terms and Conditions of the Agreement CANNOT be modified directly.  Any modifications to these articles must occur in Article 15.1.  

3) Article 15 is where all customization of the agreement is made.  
a. Article 15.1 can be used to modify Articles 1-14.  When a paragraph is modified, the new language is listed in 15.1, and the paragraph modified must be marked in Articles 1-14 using the “strikethrough” feature in Word, “Format, Font, Strikethrough”.  

b. The balance of Article 15 can be modified, deleted, or added to as the project requires.  There are no Board restrictions on Article 15, and each University’s Article 15 is different.

Prior to completing an Agreement, a University representative typically meets with the consultant and shares information we have about the project.  If an estimate was completed by the University, this can be shared with the consultant, with the exception of the contingency and consultant budget lines.  The consultant will provide a scope of work and fee proposal letter for use in preparing the Agreement.

Once the Agreement is complete, the consultant name, fee, and schedule of deliverables is input in the Projects Database in “Assign Consultant to a Project”.

The following is the breakdown for approval base on project budgets:

Less than $250,000:  Approved by the Institution, signed by VPAF.
$250,000 to $999,999:  Approved by Institution, signed by VPAF and reported on semi-annual report to Board office.

$1M or more:  Agreement approved by the Board Office; Executive Director signs.  May be referred for Board action at Board Office discretion.
Additional information regarding consultant agreements and amendments can be found in the Board of Regents procedures manual, chapter 9.

