

APPENDIX T

Targeted Small Businesses
The Board of Regents policy regarding Targeted Small Businesses (TSBs) is found in the Iowa Administrative Code 681-7.7, and the Board of Regents Policy Manual Section 5.05.  Below is a summary of our responsibilities and additional requirements as per the Code of Iowa.

It is the University’s responsibility to ensure that TSBs are provided with the opportunity to bid on projects and to procure work on campus.  The following are steps taken on projects either sent through Purchasing or advertised through Facilities Planning.

TSB 48-Hour Procurement Notice System -  http://asp.iowasmartidea.com/tsb/tsb.htm
This is a password-protected site which is administered by the Iowa Department of Inspections and Appeals.  Per the Code of Iowa, we are required to post information on projects for which we are soliciting bids for at least 48-hours prior to the advertisement or release to non-TSB firms.  This is required for anything sent through Purchasing or advertised by Facilities Planning.

Targeted Small Business Form

This form is found in the Instructions to Bidders for projects in excess of $25,000.  Contractors are required to make a good faith effort to obtain TSB participation in their bid.  For projects that the Board Office approves the Authorization for Award of Construction Contracts, the TSB Form for the low contractor must be sent to the Board Office along with our recommendation and the bid tabulation.

TSB Postcards

The duty to notify TSBs regarding procurement possibilities does not end with the above items.  We have developed postcards to be sent to appropriate TSBs for projects for which we are soliciting work.  The following website is a listing of TSBs.  It can be viewed in Excel, a PDF file, or sorted using a browser:  http://www.state.ia.us/government/dia/page4.html.

It is the responsibility of the individual sending the information out for bid to identify TSBs that perform the work being bid or quoted.  
