

APPENDIX X

Bid tabs

If the budget is under $250,000 (has no DP estimate), copy the bid tab to the following areas:


1.
Bid Documentation


2.
Project File 1

E-mail a copy (won't have estimate) to Jenny Hansmann: with statement whether

project can be awarded within the existing budget or is under review with the consultant.  
· Save bid tab as .pdf to g:fpp/groups/fpweb/bid results.
· Post the Bid Tab on Facilities Planning's website.

E-mail notification of bid tab on website to:

1. Facilities Planning

2. All bidders (their names and e-mail addresses will be on their bids), Consultant, Dodge Reports, Construction Update, and Construction Market Data.

If the budget is over $250,000, the bid tab must include a DP estimate on one copy and there also needs to be a copy without the DP estimate.  Provide copy of both (with and without estimate) to the following areas:

1. Bid Documentation

2. Project File 1

E-mail bid tab with estimate to Jenny - with statement whether project can be awarded within the existing budget or is under review with the consultant.  
· Save bid tab as .pdf to g:fpp/groups/fpweb/bid results without DP estimate.  
· Post the bid tab Without DP estimate to the web.  
· Send a notification of bid tab on website to Facilities Planning, Bidders, Consultants, Dodge Reports, Construction Update and Construction Market Data.
